FASEB Congressional Visit Toolbox: 
Your Guide to Advocating for Science on Capitol Hill and in Your Home District
Sample Follow-up/Thank You Letter (Customizable)
Tips:

1. Mail to Congressional members is notoriously slow, so it is best to send a follow-up/thank you note via email. You should send a copy of the note to each person you meet with.

2. Personalize the highlighted areas of the sample below.

3. A polite and concise follow-up/thank you note is always recommended, whether or not you felt that the meeting went well.

SUBJECT: Thank you for meeting with me on [DATE]
Dear [DR./MS./MR. LAST NAME OF PERSON YOU MET WITH],

I would like to take this opportunity to thank you for meeting with me on [DATE] at [TIME] to discuss the importance of sustained annual funding for the National Institutes of Health and biomedical research. As a scientist and [YOUR POSITIONS AND PROFESSIONAL/INSTITUTIONAL AFFILIATIONS], I look forward to following [SENATOR/ REPRESENTATIVE NAME]’s positions and work on this important issue.

[IF APPROPRIATE- THANK FOR PAST SUPPORT AND/OR REVIEW OTHER ISSUES DISCUSSED IN THE MEETING.]

As we discussed, biomedical research is critical to the economic well-being of [STATE]. Additionally, biomedical research provides the foundation for the development of preventions, treatments and cures for chronic and infectious diseases. [BRIEFLY MENTION INFORMATION ON THE STATE OR YOUR RESEARCH HERE.]
I would also like to offer myself and the Federation of American Societies for Experimental Biology (FASEB) as resources to provide information or other assistance with issues relating to biomedical research. Please feel free to contact me, at [YOUR PHONE NUMBER] or [YOUR EMAIL ADDRESS], or the FASEB Office of Public Affairs, at 301-634-7650 or opa@faseb.org for more information. I also encourage you to learn more about FASEB at: http://opa.faseb.org/.
In closing, I hope that I can count on [SENATOR/REPRESENTATIVE NAME] to support steady and sustainable increases in funding for biomedical research.
Sincerely,

[YOUR NAME, POSITION(S), AFFILIATION(S), AND CONTACT INFORMATION]
